University of Sussex academic appeal form

For an appeal against a decision of a 
School Student Progress Committee

Before completing this form, read the guidance on this page: student.sussex.ac.uk/complaints/appeals/making-an-appeal
You must submit this completed form within seven working days of receiving a decision from a School Student Progress Committee. Send it to appeals@sussex.ac.uk.

1 – Your details:

Your full name:

Enter here...

Your candidate number (a six-digit number, found in Sussex Direct):

Enter here...

Your course (for example, BA English Literature):

Enter here...

Your School or research centre

Enter here...

Contact telephone number

Enter here...

Contact email address

Enter here...

Contact postal address

Enter here...

2 – I am appealing against the following:

You can mark more than one.

a) A decision that you be required to withdraw from the University on the grounds of unsatisfactory attendance or academic participation

Mark here...

b) A decision that you be refused temporary withdrawal

Mark here...

3 – Grounds of appeal:

These three categories are the definitions of admissible appeals according to our regulations. Mark which category you are making your appeal under. You can mark more than one category.

a) that there is evidence of procedural irregularity (including administrative error) in the consideration of your case

Mark here...

b) that there are circumstances affecting the student’s case of which members of the School Student Progress Committee were not aware when they made their decision, and which could not reasonably have been presented to them

Mark here...

c) that there exists evidence of prejudice or of bias that has affected the decision-making of the School Student Progress Committee.

Mark here...

4 – Appeal details:

Please give details of your grounds of appeal, under the relevant category or categories:
a), as above

Enter text here (if applicable)...
b), as above

Enter text here (if applicable)...

If you are appealing on this ground, please also tell us why you were unable to present evidence of these circumstances to the School Student Progress Committee at the time your case was considered.

Enter text here (if applicable)...
c), as above

Enter text here (if applicable)...

5 – Evidence:

Please list the evidence submitted below.

Your appeal should be supported by relevant evidence.

It is your responsibility to provide supporting evidence and decide what should be included.

Don't delay submission of the appeal form because you are awaiting evidence. Instead, note below the evidence you're waiting for and when you are likely to be able to submit it.

If you are citing a medical problem, you should submit a medical report as confirmation. It should give an indication of the level of impairment suffered and state clearly how the period of illness relates to, and impacted upon, your academic performance.

Enter list here...

6 – Appeal outcome:

Tell us what you would like to see as the outcome of your appeal.

Enter text here...

7 – Declaration:

I confirm that the information given in this form and in supporting documents is true to the best of my knowledge and belief.

In addition, I agree that appeals administrators may obtain any applications and supporting documents that I have previously submitted which have direct relevance to consideration of my appeal.

Sign or enter your name below:

...

Today's date below:

...

Next:

Save this form on your computer

Attach it to a new email

Attach any supporting evidence

Send your email to appeals@sussex.ac.uk.

End of document
